BERWICK-UPON-TWEED TOWN COUNCIL
Request for Attendance of the Civic Party

	
Name:


Address:


Telephone No.

E-mail address

Date:


	………………………………………………………….…

………………………………………………………….…

.…………………………………………………………...

…………………………………………………………….

…………………………………………………………….

……………………………………………………………..

	1. Please state whether

(a) Evening Dress

(b) Lounge Suit

should be worn


	

	2.
Nature of Function


	

	3. Place (full address)


	

	4 Day and Date


	

	5. Who will:

(a) receive the Civic Guests?

(b) preside?


	(a)

(b)

	6. Time Civic Guests should arrive for the function

	

	7. *Name of Toast or subject of speech


(if any)


	

	8. State precisely who it is desired should attend:


	Mayor/Mayoress

Sheriff/Sheriff’s Lady

	9. Particulars or details which will be of assistance


	

	10.
Name of person or persons to whom it is wished that reference should be made and the nature of their assistance.


	


P.T.O.

*If it is desired that the Mayor shall:-

(a) propose or respond to any toast;

(b) speak on any subject at the function;

the person responsible for the organisation of the function is asked to indicate the name of the toast and the subject upon which the Mayor is expected to speak, together with:-

(i) particulars of details relating thereto set out in short paragraphs;

(ii) points to which it is desired that particular reference should be made (if any);

(iii) the names of any person or persons to whom reference should be made (if any).

Such other relevant data as can be furnished should be sent to the Sergeant-at-Mace, Joyce Benton, Town Hall, Marygate, Berwick-upon-Tweed, TD15 1BN. 

Tel:
07740 717 435
E-mail:
mayors.secretary@berwick-tc.gov.uk
